
5HTXHVW WR ,QLWLDWH 3DUWQHUVKLS

3DUWQHULQJ ZLWK &DOLIRUQLD 6WDWH 8QLYHUVLW\ (DVW %D\

7KDQN \RX IRU \RXU LQWHUHVW LQ SDUWQHULQJ ZLWK &68(%� :H ORRN IRUZDUG WR H[SORULQJ D SRWHQWLDO
SDUWQHUVKLS ZLWK \RXU RUJDQL]DWLRQ�

7KLV IRUP ZLOO LQLWLDWH WKH SURFHVV IRU XV WR OHDUQ PRUH DERXW \RXU RUJDQL]DWLRQ DQG WKH RII�FDPSXV
OHDUQLQJ RSSRUWXQLWLHV WKDW \RX¶G OLNH WR PDNH DYDLODEOH WR VWXGHQWV� ,GHDOO\� D UHSUHVHQWDWLYH RI WKH
RUJDQL]DWLRQ ZKR LV IDPLOLDU ZLWK WKH OHDUQLQJ DFWLYLWLHV WKDW XQLYHUVLW\ VWXGHQWV ZLOO EH HQJDJHG LQ� DV
ZHOO DV \RXU VDIHW\ SROLFLHV DQG SURFHGXUHV VKRXOG FRPSOHWH WKLV IRUP�

&DO 6WDWH (DVW %D\ LQYLWHV RUJDQL]DWLRQV IURP D YDULHW\ RI FRPPXQLW\ VHFWRUV WR SDUWQHU ZLWK XV
DURXQG DSSOLHG OHDUQLQJ RSSRUWXQLWLHV IRU VWXGHQWV� 7KHVH PD\ LQFOXGH IRU�FUHGLW� FR�FXUULFXODU
�QRQ�FUHGLW EHDULQJ�� SDLG� DQG XQ�SDLG RSSRUWXQLWLHV� 2UJDQL]DWLRQV PXVW FRPSOHWH WKLV 5HTXHVW WR
,QLWLDWH 3DUWQHUVKLSV �57,3� DV WKH ILUVW VWHS LQ WKH SURFHVV WR ZRUNLQJ ZLWK RXU VWXGHQWV�
2UJDQL]DWLRQV SDUWQHULQJ ZLWK WKH 8QLYHUVLW\ PXVW DOVR VLJQ DQ DJUHHPHQW �0HPRUDQGXP RI
8QGHUVWDQGLQJ � 028�� ZLWK WKH H[FHSWLRQ RI SDLG RSSRUWXQLWLHV� 2UJDQL]DWLRQV WKDW DUH SD\LQJ
VWXGHQWV DUH QRW UHTXLUHG WR FRPSOHWH DQ 028� EXW DUH VWLOO UHTXLUHG WR FRPSOHWH WKH 57,3�

&XUUHQWO\� WKH 8QLYHUVLW\ KDV WZR GHSDUWPHQWV WKDW FRRUGLQDWH WKHVH OHDUQLQJ RSSRUWXQLWLHV DQG WKH
UHODWHG SDUWQHUVKLSV� WKH ,QWHUQVKLSV 3URJUDP ZLWKLQ $FDGHPLF $GYLVLQJ DQG &DUHHU (GXFDWLRQ
�$$&(�� DQG WKH &HQWHU IRU &RPPXQLW\ (QJDJHPHQW �&&(�� (DFK GHSDUWPHQW ZRUNV WR GHYHORS DQG
FRPPXQLFDWH ZLWK SDUWQHULQJ RUJDQL]DWLRQV UHOHYDQW WR WKHLU SURJUDP JRDOV� 7KLV PD\ YDU\ EDVHG RQ
WKH W\SH RI VWXGHQW OHDUQLQJ H[SHULHQFH� %RWK SURJUDPV XVH WKH &DO6WDWH6� SODWIRUP WR PDQDJH
SODFHPHQWV� SDUWQHUVKLSV� DQG GDWD WUDFNLQJ�

7KH &HQWHU IRU &RPPXQLW\ (QJDJHPHQW WDNHV WKH OHDG RQ VHUYLFH OHDUQLQJ�FRPPXQLW\ VHUYLFH
UHODWHG OHDUQLQJ RSSRUWXQLWLHV ZLWK DGYRFDF\� HGXFDWLRQ� JRYHUQPHQW� QRQ SURILW� VRFLDO VHUYLFH
HQWLWLHV�

7KH ,QWHUQVKLSV 3URJUDP LQ $$&( SUHGRPLQDQWO\ VXSSRUWV FDUHHU EXLOGLQJ� SUH�SURIHVVLRQDO
LQWHUQVKLSV ZLWK IRU�SURILW DQG FRUSRUDWH HQWLWLHV�

:LWKLQ WKH 57,3� RUJDQL]DWLRQV PD\ HOHFW WR ZRUN ZLWK RQH RU ERWK SURJUDPV� 3OHDVH QRWH WKDW WKH
&&( ZLOO EH WKH SULPDU\ FRQWDFW IRU RUJDQL]DWLRQV WKDW VHOHFW ERWK SURJUDPV�

$ QXPEHU RI DUHDV RQ WKH IRUP DUH UHTXLUHG� 7KH IRUP GRHV QRW DOORZ \RX WR VDYH DQG UH�HQWHU�
3OHDVH FRQVXOW WKH IROORZLQJ FKHFNOLVW WR HQVXUH \RX DUH SUHSDUHG WR FRPSOHWH WKH IRUP�

Ɣ , KDYH D GHVFULSWLRQ RI P\ RUJDQL]DWLRQ DQG LWV PLVVLRQ�>&RPPXQLW\ )RFXV $UHDV ZLWKLQ WKLV
IRUP@

Ɣ , KDYH WKH FRQWDFW LQIRUPDWLRQ IRU OHJDO SXUSRVHV� JHQHUDO FRPPXQLFDWLRQ� DQG VWXGHQW
VXSHUYLVLRQ �LI WKHVH DUH GLIIHUHQW LQGLYLGXDOV��

Ɣ , KDYH LQIRUPDWLRQ RQ VLWH UHTXLUHPHQWV IRU VWXGHQWV �H�J� EDFNJURXQG FKHFNV� WUDLQLQJ� DQG
VDIHW\ �ULVN LGHQWLILFDWLRQ��
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https://drive.google.com/file/d/15uNJw6AqhktXS2dtx78prWpRvprDbln6/view?usp=sharing
https://drive.google.com/file/d/15uNJw6AqhktXS2dtx78prWpRvprDbln6/view?usp=sharing


Ɣ , KDYH D GHVFULSWLRQ RI WKH RSSRUWXQLW\ SUHSDUHG� LQFOXGLQJ WDVNV� � RI VWXGHQWV� KRXUV�GD\V�
Ɣ , KDYH VWXGHQW OHDUQLQJ RXWFRPHV SUHSDUHG� >:KDW DUH VWXGHQW OHDUQLQJ RXWFRPHV"@

3OHDVH QRWH WKDW \RX ZLOO EH DEOH WR XSGDWH RSSRUWXQLWLHV DW DQ\ WLPH DIWHU WKH DJUHHPHQW �028� KDV
EHHQ FRPSOHWHG�

,I \RX KDYH DQ\ TXHVWLRQV SULRU WR FRPSOHWLQJ WKLV IRUP� SOHDVH UHDFK RXW WR XV�

)RU TXHVWLRQV�XSGDWHV UHODWHG WR FRPPXQLW\ HQJDJHPHQW �VHUYLFH OHDUQLQJ� FRPPXQLW\ VHUYLFH��
FFH#FVXHDVWED\�HGX ZHE�KWWSV���ZZZ�FVXHDVWED\�HGX�FRPPXQLW\HQJDJHPHQW�

)RU TXHVWLRQV�XSGDWHV UHODWHG WR LQWHUQVKLSV �SUH�SURIHVVLRQDO ZRUN H[SHULHQFH��
LQWHUQVKLSV#FVXHDVWED\�HGX ZHE�KWWSV���ZZZ�FVXHDVWED\�HGX�LQWHUQVKLSV�LQWHUQVKLS�VLWHV�KWPO

NOTE: &68(% IDFXOW\ RU VWXGHQWV FDQQRW FRPSOHWH WKLV IRUP RQ EHKDOI RI DQ RUJDQL]DWLRQ� +RZHYHU�
\RX FDQ FRS\ WKH 85/ RI WKLV SDJH DQG VHQG LW GLUHFWO\ WR DԠ

https://docs.google.com/document/d/19Fkwga5HfPF7V_6RI1mbsnSI_0GV36rh7yXMVU0rMIQ/edit?usp=sharing
/communityengagement/
/internships/internship-sites.html


2UJDQL]DWLRQ ,QIRUPDWLRQ

2UJDQL]DWLRQ





https://drive.google.com/file/d/15uNJw6AqhktXS2dtx78prWpRvprDbln6/view?usp=sharing


BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

Provide your main address. Additional locations can be captured after an agreement has
been executed.

Country�5HTXLUHG�:BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

Address 1:BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

Address 2:BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

City:BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

State:BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

ZIP code:BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

General Telephone�5HTXLUHG�:BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

General Email�5HTXLUHG�:BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

Website:BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

LinkedIn:BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

Twitter:BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

Instagram:BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

Facebook:BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB





� BBBB&DO 3RO\ +XPEROGW BBBB&68 /RV $QJHOHV

� BBBB&DO 3RO\ 3RPRQD %URQFR6(59 BBBB&68 0DULWLPH $FDGHP\

� BBBB&DO 3RO\ 6DQ /XLV 2ELVSR BBBB
LWLPH





Additional Site Contact





5,6.� 6HUYLQJ DQG 3UHSDUDWLRQ � ULVN LQFOXGHV EXW QRW OLPLWHG WR KDQGOLQJ NLWFKHQ LWHPV� FXWV�
EXUQV� OLIWLQJ� HWF�
5,6.� 6WXGHQWV ZLOO EH DVNHG WR GULYH �LQ DGGLWLRQ WR WUDYHO WR DQG IURP VLWH� IRU WKLV
SODFHPHQW�
5,6.� 6WXGHQWV ZLOO EH VXSHUYLVHG OHVV WKDQ ��� RI WKH WLPH RU WKH VXSHUYLVRU ZLOO EH
UHVSRQVLEOH IRU RYHUVHHLQJ PRUH WKDQ � SHRSOH�
6$)(7< �+,*+ 5,6.�� 7KH ORFDWLRQ FDQ EH GHVFULEHG DV D KLJK�FULPH DUHD�
6$)(7<



6WXGHQW 2SSRUWXQLW\ ,QIRUPDWLRQ
6WXGHQW 2SSRUWXQLW\ ,QIRUPDWLRQ

3OHDVH SURYLGH LQIRUPDWLRQ DERXW WKH RSSRUWXQLW\ \RX KDYH DYDLODEOH IRU VWXGHQWV HQUROOHG DW RXU LQVWLWXWLRQ�

For which program(s) should this opportunity be available?�5HTXLUHG�

BBBB&RPPXQLW\ (QJDJHPHQW BBBB$FDGHPLF ,QWHUQVKLSV

Opportunity Title�5HTXLUHG�:BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

Has a student been selected for this opportunity?�5HTXLUHG�

<HVBBBB 1RBBBB

Opportunity Summary�7KLV LV WKH HOHYDWRU SLWFK WR JHW VWXGHQWV LQWHUHVWHG LQ WKH
RSSRUWXQLW\���5HTXLUHG�

BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

By the end of this opportunity, students will have learned…�/HDUQLQJ RXWFRPHV DUH VWDWHPHQWV
WKDW GHVFULEHG WKH NQRZOHGJH RU VNLOOV VWXGHQWV VKRXOG DFTXLUH E\ WKH HQG RI WKH
RSSRUWXQLW\��5HTXLUHG�

BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB
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Please list the tasks/activities with which students would get actual



Are there any evaluations/surveys that will be requested of students? �5HTXLUHG�

<HVBBBB 1RBBBB

Is this an ongoing opportunity? �5HTXLUHG�

<HVBBBB 1RBBBB

Are students expected to use a personal vehicle as part of this
opportunity?�5HTXLUHG�

<HVBBBB 1RBBBB

Are students responsible for any fees as part of this opportunity?�5HTXLUHG�

BBBB1R )HHV ZLOO EH LQFXUUHG E\ VWXGHQWV BBBB3DUNLQJ )HH
BBBB%DFKJURXQG FKHFN BBBB/LFHQVLQJ )HH
BBBB7% 7HVWV BBBB8QNQRZQ
BBBB)LUVW�&35 &HUWLILFDWLRQ BBBB2WKHU

Are students receiving any form of compensation for this
opportunity?�5HTXLUHG�

<HVBBBB 1RBBBB

If Yes is checked please provide compensation details.�,QGLFDWH
IUHTXHQF\� DPRXQW� LI VWXGHQWV DUH VKRZQ WKLV� HWF��

BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

Provide any additional information for students in regards to the application process
(e.g., how to apply, required documents, supplemental questions, interviews etc.)

BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB
Comments or questions

BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB
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Tracking Student Time

6LWH VXSHUYLVRUV KDYH WKH DELOLW\ WR DSSURYH VWXGHQW WLPH VHFXUHO\ ZLWKRXW QHHGLQJ D ORJLQ DQG FDQ GHWHUPLQH
WKH IUHTXHQF\ ZLWK ZKLFK WKH\ ZRXOG OLNH WR UHYLHZ DQG DSSURYH VWXGHQW
V VXEPLWWHG KRXUV� 7KH IROORZLQJ VHW
RI TXHVWLRQV DUH GHVLJQHG WR GHWHUPLQH \RXU RUJDQL]DWLRQ
V LQWHUHVW LQ XVLQJ WKH RQOLQH WLPHORJ IHDWXUH� 6HH
KRZ LW ZRUNV�

Would your organization be interested in tracking students' time using this online
timelog feature?

<HVBBBB 1RBBBB�5HTXLUHG�

If you checked Yes.

How often does your site want to approve a student's time?

BBBB,PPHGLDWHO\ DIWHU HDFK YLVLW BBBB,Q EXON� EL�ZHHNO\
BBBB,Q EXON� RQFH SHU ZHHN BBBB,Q EXON� RQFH SHU PRQWK

If you checked No.

How will students check-in at the site?
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB
How will students track hours at the site?

BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

�

�
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