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Alternate Day Off, Holiday Credit, and CTO 
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I approve the use and/or overtime as indicated above.  I understand 

substantiation shall be required and attached in accordance with 

current Bargaining Unit Contracts and/or CSU Policies.

To the best of my knowledge and belief, the facts stated are accurate and in full 

compliance with legal requirements.  I understand substantiation shall be 

required for leave usage in accordance with current Bargaining Unit Contracts 

and/or CSU Policies.

Payroll Use 
Only
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Refer to the CSU East Bay Payroll website 
( http://www.csueastbay.edu/payroll ) for CSU 

Paydays, Staff and Faculty calendars and 
Holiday Schedule

��

���������G�D�\���S�S��� �����������K�U�V�����������G�D�\���S�S��� �����������K�U�V��

Refer to instructions on reverse to complete this report
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