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Department completes 
on-line Student Employee 

Action Form (SEAF)
Work-Study?

YES

SEAF reviewed  and 
approved by 
Financial Aid

SEAF received by Payroll 
for review and entry into 

MyHR

NO

New Hire?

SEAF fowarded 
to Payroll for 
processing

New Hire?

NO

Student completes 
onboarding forms in 

Payroll Services 
(SA2600)

SEAF and 
Onboarding 
documents 
reviewed

Appointed 
entered into 

MyHR 

YES

NO

https://csueb.tfaforms.net/4740753?username=%7B!CurrentUser.userName%7D
http://www.csueastbay.edu/myhr
https://www.csueastbay.edu/myhr/
https://csu.sumtotal.host/
https://www.csueastbay.edu/payroll/files/docs/spar-payroll-packet-2023.pdf
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